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The third largest island of the
Mediterranean basin (9.251 square
kilometres) situated In the
nartheastern end betweon Europe.

Asla and Africa.

Intense Mediterranean climate, with
long dry summers from mid-May to 0
mid- Qctober and mild winters from
December to February, which are
separated by short avtumn and
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An Introduction to Cyprus

Cyprus prides itself on being the living
continuation of one of the world's oldest
civilizations. Though a small island, It has
always played an important role in the history
af the Mediterranean, far exceeding its size.
The first signs of undisputed human activity
can be traced back to 8500 BC.

In 1980 Cyprus became an Independent
Republic following a 82-year period of Britlsh

administration.

In 1974, Turkey launched a military operation
and its troops took control of 37% of the
island with large-scale population
movements as a result. The de-facto
separation remalns to this day. Efforts are
miade under the auspices of the UM to find an
acceptable to both sides solution,

The Government of the Republic of Cyprus s
recognized by EU and UN as the only
leglitimate government.

The present population of Cyprus Is
estimated at 765.000 of whom B53.000
(B5,3%) belong to the Greek Cypriot
community, 87.700 (11,5%) to the Turklsh
Cypriot community and 24.500 (3.2%) are
foreigners reslding in Cyprus,

Working

in Cyprus

Who can work?

Az from: 1st May 2004, nationals from EU
memkber states (ingl, European Economic Area
couniries and SWI'U:'ENEI'I{J] can work in Cyprus

WithOUE Testnetinns,

However, théy will need a residence parmit if
theery intend toestay loagar than 23 months and
ke Up employment in Cyprus. They must
appdy lor such a residence parmit belore the
capiraticn of this 3-month pericd to the Coal

Fegistration & Migration Depl.

EL niatignals working in Cyprus have 1he sama
rights a5 Cyprict nationals with regard o pay,
working conditions, access 1o housing,
vacational training. sooial security and trade
umion membership. Family and relatives, who
are dependent an them, such as children, have

similar nghts.

What will you need?

Cnee in Cypous, 1F there = an intention
o stay and take wp employment one

s 10

a) Apply within B days Tor an Alien
Registranon Geruficate (ARC) a1 the
lacal trrmigratian Branch of the Polica
[ssued automatically for monitenng
purposes) A foe of £20 s paid far the

1Egue ol such cerificale.

by Appiyfora socialinsurance number

uponsecuringemploymentinCyprus




¢} Apply for @ residence permit in case one

Intends to sty longer than 3 months and take
up employment in: Cyprus, This application
must besubmitted befare the explration of this
F-month perigd to the Civil Registration &
Migration Dept. or at the local Immigration
Branch of the Police (Piease note that a fine ig

imposed incase of nen-compliancel

In applying for & residence permit, the EU
citizen must tom up persanally 2t the Civil
Registration and Migration Depariment (this
service is for the time. being, provided at the
local Immigration Branch of the Police in all

districis) and submit the fallowing documents:

* A duly completed standard form {obtain:
abtde from Civil Registration & Migration
Dept o froem the local Immigration Branch
of the Palice) depending on the category of
residence permit he s applypng for (em-
ploved actwvity, self-employment, after

Bavirg bedn employed, studants etc.).

* Valid Fassportor 1D Card

* 2 photos

* Document of engagement of empioyment .

b Working in Cyprus

[J from the emplover. stamped by the
Labowr Depl, (standardized form
avallable fram Civil Registration &
Migration Depl or from the lacal
Iminigration Branch of the Podica).
1o be completed and signad by the

emplover.

* Afeeof ES

(hode: if e is apoiaing for dependants, ho
muE!l gvesenl certified  roe copios of
e cerlificate, birth cerlificates of

chitdrenete. )

Working in Cyprus

The residence permil is issued within G months from the date of agplication and the
subrmissan of the required detuments by the applicant and 15 valid for a Spear period,

whichis rengwable,

It should be noted that the conclusicn of formalities Toracquinng a residence permit is net

& obstacletor the imredigle Commencement ot empiayment,

Far mare information: Tel: +357 22804401, +357 22804405
migration@crmd.mol gov.cy




Finding a job

in Cyprus

Employment Services
and applying for a job

Public Employment Service

One can visit any District Labouwr Office to
regis.te..r and recens anprnpnate nlGTmatean,

guidance and assistance in job placement

A job seeker registering at the Public
Emipkoyirinl Service for the first time must
present a valid Passport or 1D cerd, hisfher
ARC |see above) plus copies of certificatas of
academic and/or professional gualifications

as well a5 transiationin either Greek or English,
Contact details at thie end of this leallet.

The website of the Public Employment Services

swww.misi.gov.cy,/dl

Private employment agencies,

jobdatabases

Private recruitment agencies (mainky within
Consultancy Firms), are an important source

for managarialand highly specialized jobs.

Alsaon the last years & considerable
mumber of private recruttment sarvices
arg specializing in recruting skifled

and semi-skilled labos from abroad.

Please note that on the basis of
legiskation regulating the operation
and registration of these agencies, the
sernvices offered to job seekers are frea
of charge. Complamis aboul mescan-
duct of the agencees can be submitted
to the Director of Department of
Labowur, Tel:; 4357 22 400 BO2.

e-mail director@dl.misl.gov.cy

More inforrmation upon request from the

Cyprugs Human Resgurces Management
Association  (wwwi.cyhrma.org.cy) and from
the Cyprus Chamber of Commerce and

[
Industry (www.gel.org.evh

Some private recruitment agenches nave a job

databasewath vacancies a5 woll a5 CV anline,

Mewspapers/websites

MNewspapers are considerad anm  important

source when leoking for a soboin Cyprus,

At the Official Site of the Repubdic of Cyprus
W Cyprus. goveey, your can find links for the

webades af all main newspapers in Cyprus,

Anothers way 10 lcok Tor vacancies anfing is v
the Intarnat-based  vacancy system of the
Public

Emplaoyment Service

www.pescps.dl.mislgov.cy.

The vacancy details &re either in Gresk or
Erglizh {according 1o the language with which it

wWals INSeried b Ui can d S0 search for jok us.

ing a job in Cyprus

vacancies in EURES. the Eusopean
Employment Services MNetwork, In
Cypriss’ section, whare there will also
ke information an living and workingin

Cypries,

Applyingforajob

The application procedurs will differ
depending an the type of work you are

[ooking for.

0f course an employer wil understand

Rl i Canmon come 10 Cyprus for jusl

£ i
e




an interview, so 8 letier of application will Initally do,

The standard procedure though, for midadle and mare sénior personnelis a typed letter of

application accompanied by a CY,

There 15 no standard OV of covering letter, Howeyer, it is important: to include
v the &, informatian on academic or professional qualifications and experience as well
as personal data and information relevant to job preference. The application letter and

CWshould be typed and a maximum iengthof two pages should be satisfactony,

Usually references are not required, unless specifically asked in the job advertisement or

the specific applicaticn form if such form exists,

I Case Soamcane wishes W purdus 8 profession or obéupation in Cyprus which is regu-
latecd, then a differént procedurs is followed. Therefare it is wise before coming to Cyprus

tofind cutwhichare these regulated professions ‘occupations,

The Labour Department acis &5 -a National Focat Point for providing information on
legislation and procedures with regand to pursuing regulated prolessions in Cyprus, as
wall as information on the “competent body™ réspansible for examining applications

submitted for the exercise of a regulated profession.

Foringuirees: gualifications@dl. mislgov.ey




Starting Work

Wages/collective agreements

‘\Wages are either agreed with the employer; or
are based an collectve agreements in force, In
a specific sectar. For shop assistanis. office
clerks, schoo helpers and similar professions,
minimun wege 15 regelated by legslation,
which, 8t present is CYE349 €594 per month,
ingreased toCYLEATL (€630 after a continuous
sevice ol G manths

Thie emplaver on the basis of legiskaton s
abliged to nlarm in witing the newly recruited
employes, within @ period of maximum ane
month from the dale of commencement of
his e poks, th termes of hig/her employment.
In casa of non-compliance, complaints
can be submitied to the Director
af Imdustrial Relations Service,
Tel.:+357 22401695,

a-mall; info@dir.misi.gov.cy

Taxation

An EUcifizen has 1o contact the Department of

Inland Revenue inorder to get a Taxpayer s

identification Code. He must have wilh

i his passport-and also-will hawve I

fillin the Fara |, R, 1634,

Tax lability 15 based on the principle of
residence. According 1o th Incorme
Law, an individual = considersd o be
rggidentin Cypros for tax purposes il he
resides thersn for @ pendd or morng,
wiighy, an aggragats excead 183 days:
Tax residents n Cyprus ane Eed n
respect of thair warldwide  income,
while non- tax residenis are taxed in

respect of Cyprus source income only.

Starting Work

Mon-tax residents having a permanent establizhmeant in Cyprus may elact, if it is to their

benefit, to be taxed in accordance with the provisions applicabbe 1o tax residents.

The Income tax Law provides for varous exemplions, on condition that certain criteria are

=satisfied.

Personal income tax:

Foranincome up to CELIO.O0ELT.000) F WEAL i i s .. O tax rate
Foranincome upto CL10.001 - 15,000 (€17.001 - 25,500} / year ............... 20% texrate
Faran Incomeupto CL15.001 - 20,000 (€25.501-34.000) / paar.............. 25% tax rate
Faran income overGE200000 [E34.00L) / VEar it 30 tax rate

Tak s deducied montily fram the salary,

Tax authorities:

Ministry of Filnance, Imland Revenue
Department
Tel: +357 22601821
Faxn.: +357 22661243
e-mail: svrasidai@ind. mof gov.ay
ecu@ird. rmaf. gov.cy
hittp:/ Swwewmof . gon oy
Moreover, Income Tax Relurns can be

submitted electronically, using the TAXISMET

system, at the following address;

hitp: / /taxisnet.mof. gov.cy




Social Security

I Cyprus there is 8 General earmings related
mocial Insurance Schema. which covers
compuisarily, every person gainfully obcupied
in Cyprus either as empboyed or selfl emplayed
person, Employed persons include civil

sefvants and apprentices,

valurtitary msuranco s aliowed o persons who
wish to oontinue their insurance. after a
prescribed perind of complilsary insurance o
I3 REFSONS Wwho work Gbroad in the serace of

Cypriot smployers,

Starting Work

The Scheme is lnanced by earnings
related contributions penable by the
insured person, the empioyer and the
State. In the case of employees the
contribution B 16,6% on s earnings.
5.3% pavable by the employes, 5,3%
payanle by the emplover and 4% by the
State. In the case of self-employed
persons the contributson = 15,.6% on
the self-employed person's prescribed
income, 11.6% 5 paid by the self-
amploved himsetf and 4% by the State.

In the case of wvoluniary Insured

persons the conthbution 15 13.5% on the

aarnings on which they opt to pay contribo-
tions. From the 135%, 10% i paid by the

voluntary contributor and 3,5% by the State

Transferring your social insurance

benefits

Cyprus as of 1 May 2004 applies the
Regulation 1408/71, which coordinates the
social security systemns of the member states
of the European Unkon, the European
Economic Arga and Switrerdand, Tho
Regulation 1408,/ 71 governs the ratention and
transfer of social security entitlemeants when a
person moves from one member state to

another,

Furthermane, Cyprus has concluded reciprocal
agreements an social security with 4 countries
other than the B member states [Canada,
Quehes, Egypt, Australia) for the purpose
of ‘maintaining the social security rights of
persons who maove between Cyprus and these

countries.

Starting Work

Kinds of Benefits

The scheme provides for vanous
benelits andiuding marriage  benafit.
maternity grant, maternity allowance,

sickness benefit etc.

In addition, the Scheme provides free
medical treatment 10 Victims of
industrial actidents and occupaticnal

diseasesand io invalidity pensioners.

Employed persons are eniitled to all

the-above benefits. Self-emploved are




rigt entitled to unemployment benefit and

benefits for employment inguries; Violuntare
contributors  workang  abroad for Cypriot
employers are nol entilled w© borefits for
employment injuries. Othear valuntEry contrib-
tors ara entitled cnly o marriage, matermniny
and funeral grants and to old age amd sury
vor's benefits,

For more information please contact:

Dept. of Soclal Insurance,

7. Byron Avenue. 1465 Nicosia, Cyprus,

Tel: #=357 22401632, Fax.: +357 226749862,

e-mall: interrel@dsi.misl gov.cy
e ]

Starting Work

Sickness benefit

It is payable o employed and salf
emploved persons between the ages of
16 and 63 who are incapable for work
The period for which sickness banafil is
payakle cannol exceed 156 days for
each panod of interruption: of employ-

memnt.

There Is & wading period of 3 days in
the case of employed persons and 18
days m the case of self-employed

persons for which benefit 5 no

pavable, Self-employed persons are trestecd in

Lhe sarme way 45 emoloved persansinthe case

of accident or hospitahzation.

Unemployment benefit

It ts payable to employed persons between the
age of 16 and 63 for Involuntany unempioy

ment

The period for which unemployment banefits
payible cannot exceed 156 days for each

pariod of interruption of empioyment,

There s a warting period of 3 days exceptin the

!’I

Starting Work

case of persons working abroad in the
service o a Cypriod érmployer in respect
of whiar the waiting period is 30 days,
Pansions (Inwalidity pension. Qld ags
pansion, widow's pansion)

For more information please contack:

giel
interrel@dal. misi.gov.cy




Health System

Health System

EL pitizens residing in Cyprus, are subject lo
the same obligations and enjoy the same
benafits under the legislation of Cyprus a5
Cyprios naconals.

The medical needs in Cyprus are mel throwgh
threesystarms of health services:

& The gavernment (puhlic) health sector
«  The private health sectarn and

= A number of schemes covering. specific
spctions of the population.

a) Public Health Sector

The -right 1o public health care in Cyprus s
subject o armmcoeme tast, e

Free of charge

Health' care 13 provided Tree through
povernment facilities to governmeant
employess, single persons  whose  annual
income doss  not esceed CES.00Q and
members ol families whose annual income
dogs not excend CEIB.000 increased by
CELOD0 for each dependant child. Also, i is
free among athors 1o meémbers of familigs with
4 of mare children, persons in receipt of public
assistance and people suffering from certain
chromic diseases.,

At reduced fees

Far people whise annual inceme
betwesn CES.001 and £12,000 or to
members. of families whose annual
NCame 15 betwedn £18.001 and
£22.000 increased by £1.000 for each
dapendant child.

Paying patients

Persons nol coming under above
categories can make wse of the
Governmert medical services against
payment of the fees prascribed from
tme o time.

Faying patients may have the fees for
costly in-patient treatment reduced,
taking into pecount the level of their
income.

=
W

Furthermore, medical care free of charge is

provided inall cases receiving ireatment at the
accident and emergency departments
Irrespective of the ecanomic situation or the
natonality of the person imvedeed, including
visitors, However, if these cases need
haspitalization, subsequent care fees have to
b paid, &

Government provision af health care 15 funded

oult of general takation.

(b} Private health sector:

It 15 open to all tose who can afford 1o pay Tor
their reatment, Prvate medicing = dominated
by ‘@ large number of physicians in

Individual practice,

(c) Special Schemes;

A number ol special schemes cover Specilic
sactons ol the popukation,

These Include:

* Medical Services provided by the Trade
Urtions o the employed persons and ther

dependants.

* Apumbérofemplayerspansared

Health System

& arrangaments. afl of which provide
free medical care mainky through

public health facilitias.

Health care free of charge of at
reduced fees 1S5 povided 1o 1ose wiho
satisfy the referred income eriteria and
wha are issued with a medical cand
after submitting an apphcation on tha
preserized fosm,

One can get these forms from the
puanlic hospitals and defver them duly

comipleted, ether 10 the same place or

directly tothe Minstry of Healtn,




Relocating
from another country

Pets
Theyare required to be:

s Clearly identified by either an eectronic
micrachipor a readable tattoo verifying also
animal's awnar identity.

* ‘\accinated against rabies at least 30 days
prios to departure for Cyprus.

* Accompanied by A European Passport
{Decision 2003/803/E0) properly 1sswed,
updated and ratified by an authorized. by
thgir country's competent awthority,
veterinanan.

* Antiparasitically treated with conpoctions
coniaining the sctive substances Fibronil
angd Praziquantel 24.-45 hours prior
departing for Cyprus

& A dotument wanbang origin from an EU
member cauntry, issued by the Head of the
transportation means (aircraft or ship)
miust also be presented.

For mare information please contagt
Veterinary Services

Tel. +357 22805240/1/235
Fax: +357 22805174
e-mail: Animal. Health@wys. moa gov.cy

HPFipis@vs. moa. gov.cy

Car

All medar wehichis circuiating in Cyprus
need a metor vehicle license issued by
thie Registrarof Motor Vehiches.

Drivers af all ypes of mator vehicles
must e holders of driving licenses,
which are issued after relevant tests
and are valid until the age of 7O, Alter
this age, the licenses are renewabile
ewery bwo years on submission of a

medical certificate,

Visitors  importing mator vehicles
temporarily for their personal use,

which are accompanied by proper

certificates of registration and vaild circulation
licenases, are not obliged to registar them. If the
vehicle Is' not accompanied by the above
documents, the owrer must apply to the
Cepaty Registrar of Motar wehicles within 15
days from the date aof importation, for securing
a ternparary registration certificate. Incase the
fareign circulation license of a motor vehicle
explres during Its stay in Cyprus, the imporer
must pay tothe Department of Road Transpart
the circuiation fees.

A visltor holding a valid driving license of his
counkry or animemational driving icense can

drivean the roads of Cyprus.

Before driving on the roads of Cyprus. a third
party insurance cover by a Cyprus Insurance
campany is essential unless the importer of the
vehicle = in possession of an Internaticna
Insurance Certificate {green card).

Al tyoes of rrvdtor wichiclas hane to be inspected
before registration. |n addition. mechanical
inspection of motor wehicles is camed out in
accordance  with national legistation and

regulations.
More information:

Tel.: +357 22807120 (Road Transport Dept.)

Living in Cyprus

Accommodation

The availability of accommedation Is
good and includes apartments,
houses and villes. The rent depends
largely where the flat s situated {town,
area) and the amenities/eguipment in
the house. Rougnly speaking, the rent
of an average flat could range from
E425£500,

Advertisements on flals to rent (o0 10
buy} aré in all newspapers. They are
also advertised on specialized
Newspapens. A great number of estate

agencies alsooperate.

)




The typical length of contract is usually for one
OF two years, gasily franewable upon expirg
Costs for water, efectricity. heating and some
other expenses are not included when renting
aflat

You will uswally be asked to put down a manth's
rent as a deposit paid with the first rent (rent &
morrmally prepand). Normally the only decument
needed to rent 3 flat s 10 sign a contract

istandard form).

N someDody wishes 10 buy 2 Hat should lock at
the advertisements in the local press and also
contact the real estate agencies.

Living in Cyprus

Education system

In Cyprus, school attendance (s
compulsory up o the aga of 15 {first
ning years of educationl. The same
applies to all children who  Hive n
Cyprus, regardiess of their nationatity
or faith.

Detailed ipformation on the
educational system in Cyprus you ¢an
find an the website of Ministry of
Education and Culture
(Wwwlrnoecgov.ey) or the website

www.educonference2003.gov.cy

Shops

During the winter period [1 November

21 March) shops are open until 12.00
on Mondays, Tuesdays and Thursdays
20,00 on Fridays.
Watdnesdays are open until 1400 and

and . unill

Saturdays until 15,00, Dunng Sundays
all shops are closed.

Durirsg the surnmer pedicd {1 Aprl - 31
Cetaber) shaps are openuntl 20.30an
Mondays, Tuesdays and Thursdays
2130 on Fridays.
Wednesaays are open until 14.00 and

and untii

18

Saturdays until 1700, Dunng Sundays all
shopsareclosed.

Furthermore, dunng the summer afternoon
recess (from 15 June - 31 fugust) all shops are
closed betweenthe hours of 14.00 and 17.00.

Special arrangemeants are also provided during
Christmas and Easter pernod dunng which
shops can stay open until 20.00

In addition ta the above, periods and closing
times of shops in the so called “tourist areas”
are from time to ume desEnated by a

ministerial order.
Cultural and social life

You-can find aut more aboul cultural and social
life in Cyprus by wisiting the website of the
Cyprus Tourism Organization
(e visilcyprus.arg.cy] “What's on®, thens go

to"events”,
Transport

Cypricts use their private car a kot for their

transportation. whelther living in towns or
villages,
Thereis also a public transportation netwark in

towrs, as well as between urban and raral

areds.

Living in Cyprus

But the mast commaan way for an inter-
city trawvel in Cyprus [apart from private
means) 15 the soecalled “service [ax”
with which you are picked upfrom your
house and delfvered to destination, lts
a relatively cheap way of travelling o
another city. Private taxisare of course
availatile tpan reguest, Inter-city fanes
are flved. but those for a private service

are charged acoordingly.

Anotherimportant infarmation:

In Cyprus, driving ia an the left hand
sida.




Checklist

Before moving 1o Take up emplopment, ensirg that:

¥ou Nawe 2 valid ED passpart
You fully understand the terms and condimang of employment

« You have a clear idea of method of payment

+ Yourane aware of thi travel arrangemants and whathar vou or the emplayer will pay

«  ¥ou hawe accommodation in the area you will be moving o
' Yo e fpprodenirle i Conedr
< You have sufficient funds 1o RSt until you e paid, or return bame if nece

Useful Addresses/websites

WAW.CYPIUE.Bov.cy | Govarmment of Cyprus general wabsita)
www.mislgov.ey (Ministry of Labolr and Social Insurancz)
www.misl.gov.cy/dl {Degartment of Labour (PES))

www.pescps. dimilsl.gov.oy (MNational weivbased database lor rsegistering and searching for

vacancias}
wanw.misl.gov.cy,/dir (Department of Labour Relations)
www. mew.gov.cy (Ministry of Communications and Warks)

wrw. mfa, gov.cy (Minestry of Forcign Affairs]

www,mal.gov.oy/pio (Press and Infocmation Office infarmation an winious ssues and services)

wiww. moac.gav.cy [Ministry of Edecaton and Cullure)
www.ccelorg.cy (Cyprus Chamber of Commerce and Industry)
www. visiteypris.org.cy (Cyoous Tounsm Drganization)
wwnw.cytayellowpages. com.ey | Yeliow Fages - Business Direciory)
wehw.alc-ac.cy (European Institute of Cygrus)

District Labour Offices:

Nicosia:
Kiniras str., 1102 Micosia, tel.: =357 22303580, a-mall: dionicalmisl gov.cy

Limassal:

BO Franklin Roosevel! Ave, tel: « 357 25804200, e-maildlolirmvibal.misigov.cy
Larnaca/Famaguata:

Filiou Teagarici, 8023 Laraca, Tel: +357 24304134

Pafos:

1, Filikis Etemas st 8047 Pafos, Tel: +35¢ 26306230

%, Kiimentos Str, CY-1480 Nicosia - Cyprus
Tel: #3567 22 400 BO2, Fax: +35T 22:400 809
a-maildiréctor@dl misi oy, wiebisite: waawmisLgov.oy/dl




